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June 16, 2026 

CONSENT 
AGENDA ITEM 3.J: BERTH RECONSTRUCTION PLANNING, PERMITTING, 

& DESIGN PROFESSIONAL SERVICES SELECTION AND 
RANKINGS. 

BACKGROUND: 

Port staff issued a Request for Qualifications (RFQ) MCPA-RFQ-E-26-001 for its Berth 
Reconstruction Planning, Permitting, & Design professional services project in accordance with 
Chapter 287.055 Florida Statutes, the Consultants’ Competitive Negotiations Act (CCNA). The 
RFQ was issued April 23, 2026 with responses received from WSP USA Inc., GHD Inc., HDR 
Inc., Moffatt & Nichol and Bermello Ajamil & Partners, Inc. (Miami).   

On May 28, 2026, the Evaluation Committee reviewed and ranked each response and met to 
discuss the final rankings. A consensus was reached on recommending the following 
firms to the Authority for certification and authorization to negotiate a contract for the project 
with the top ranked firm. The list below is the order the Evaluation Committee ranked the 
Responses. 

1. HDR Inc.
2. Moffatt & Nichol
3. WSP USA Inc.
4. GHD Inc.
5. Bermello Ajamil & Partners, Inc. (Miami)

ATTACHMENT: 

RFQ For Qualification MCPA-RFQ-E-26-001 

COST AND FUNDING SOURCE: 

N/A until contracts are negotiated. 

CONSEQUENCES IF DEFERRED: 

Delay in contracting for the Berth Reconstruction Planning, Permitting, & Design Professional 
Services. 

LEGAL COUNSEL REVIEW: Yes 

RECOMMENDATION: 
Move to approve the RFQ rankings as recommended by the Evaluation Committee and  
authorize contract negotiations to start with the top ranked firm. If successful negotiations  
are not completed with the top-ranked firm, contract negotiations will begin with the next 
highest ranked firm and continue until a contract is ready to present to the Port Authority for 
approval. 

REPLA
CED



















•

•

•

•

•

•

•

•
o

o



o
o

o

•
o

o
o
o

•
o
o
o

•
o

o

o
o
o

•
o













•
•
•
•
•
•
•
•
•
•
•

•
•

•
•
•
•
•
•
•









































•

•
•













































































































































































 

Request for Qualifications: MCPA-RFQ-E-26-001 

Berth Reconstruction Planning, Permitting, & Design 

Response Due Date: May 21, 2026, at 2:00 PM 

Responses to Clarification Request: ADDENDUM 1 

DATE: April 30, 2026 

 

Question #1: Please clarify Minority Business Enterprise. Does this include Small Business, 

Women Owned Business, etc.? 

RESPONSE: Florida Small and Minority Business Assistance Act defines a Minority 

Business Enterprise. Any entity meeting these criteria are encouraged to 

respond. 

 

Question #2: Have project delivery methods other than Design, Bid, Build been evaluated for 

this scope of work?  

RESPONSE: Due to operational restrictions and funding, each Berth will be considered 

a separate project that could be constructed independently, or as part of a 

multiple Berth project. Therefore, having “shovel” ready projects that have 

been designed and permitted, is the preferred project delivery method that 

Manatee County Port Authority is using.  

 

Question #3: Can you please clarify if the 20-page total limit includes resumes or if 

additional resumes can be included? 

RESPONSE: Resumes are included in the 20-page total limit. Resumes for Key 

Personnel are to be submitted and “statements” as outlined in Section 3.5 

of the RFQ for all other personnel identified on the Organizational Chart.  

 

Question #4: How do you post a clarification on DemandStar? 

RESPONSE: All questions and clarifications should be emailed to Robert Howard at 

rhoward@seaportmanatee.com. Responses to these questions and 

clarifications will be posted to DemandStar as o8icial responses.  

  

 





 

Request for Qualifications: MCPA-RFQ-E-26-001 

Berth Reconstruction Planning, Permitting, & Design 

Response Due Date: May 21, 2026, at 2:00 PM 

Responses to Clarification Request: ADDENDUM 2 

DATE: May 6th, 2026 

 

Review the attached updated RFQ document. Text in blue format, has been added to replace 

previous text. The Evaluation Committee process has changed and is outlined in the 

respective sections.  

Question #5: The RFQ states that “sections must have page breaks between them”. With the 

20 page limit for the red highlighted sections, we would like to combine a 

couple of sections on a page. For example, sections 3.9, 3.10 and 3.12 could 

be combined onto one page. Would it be acceptable to exclude page breaks 

but have these sections clearly defined and bookmarked on a single page? 

RESPONSE: Review the attached updated RFQ document. The order for Audit 

Authorization and Legal Capacity (3.11 and 3.12) have changed. Sections 

3.5 to 3.10 may be on continuous pages with each section clearly 

identified.  

Question #6: Section 3 of the RFQ “Response Content and Submittal Requirements” states 

that “Sections must have page breaks between them,” while also stating a 

20-page limit for the highlighted sections. To help teams balance formatting 

clarity with content conciseness, would the Port consider alternative 

formatting approaches (e.g., continuous pages with clear section headings) 

acceptable? 

RESPONSE: Refer to response to question #5.   

Question #7: Section 3.3 “Organizational Chart” requests identification of key personnel 

(e.g., Project Manager/Port Contact, Discipline Leads, Principals, QA 

Manager), while Section 3.5 Qualifications by Personnel requires resumes for 

key personnel and a qualifications statement for each individual shown on the 

organizational chart. In developing a compliant response within the 20-page 

limit, please clarify the Port’s expectations regarding the intended level of 

staBing detail on the organizational chart. Specifically, should the chart be 

limited strictly to key personnel, or does the Port prefer teams to also identify 

additional supporting staB anticipated to contribute to the project? 



RESPONSE: The Organizational Chart shall identify who is responsible for each scope 

of work required to successfully complete the project. Not every scope is 

considered “key”. Organizational Chart may be on an 11” x 17” sheet of 

paper. 

Question #8: Sections 3.10 (Legal/Disciplinary Proceedings) and 3.12 (Legal Capacity) 

request detailed legal, financial, and corporate documentation that may 

require narrative explanation and supporting material. Please clarify whether 

the Port intends for all content required under these sections to count toward 

the 20-page limit, or whether any portion of this required information may be 

submitted outside the page limit to allow firms to provide complete and 

accurate disclosures. 

RESPONSE: Section 3.10 is to be included in the limited pages. Legal Capacity (Section 

3.11 now) has been removed from the 20 page count. Refer to attached 

updated RFQ for clarification on sections included in the 20 page limit.  

Question #9: Are proposers permitted to use 11x17 pages for tables or charts? If so, would 

each 11x17 page count as one page toward the page limit? 

RESPONSE: Only the Organizational Chart may be presented on 11” x 17” size paper. All 

other sheets are to be standard 8-1/2” x 11” size paper.  
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REQUEST FOR QUALIFICATIONS MCPA-RFQ-E-26-001 

BERTH RECONSTRUCTION PLANNING, PERMITTING, & DESIGN 

PROFESSIONAL SERVICES 

 
Manatee County Port Authority, a political subdivision of the State of Florida (hereinafter the 
"Authority" or the "Port") will receive Responses from corporations, partnerships, and other legal 
entities authorized to do business in the State of Florida, pursuant to section 287.055, Florida 
Statutes, regarding qualifications to provide professional services associated with inspection, 
planning, permitting, and design for reconstructing Berths 6, 7, 8, 10, and 11, as well as 
strengthening the remaining berths to allow for deepening of the harbor in the future at Seaport 
Manatee, prepared and submitted in accordance with the requirements specified in the complete 
Request for Qualifications (RFQ) package available on DemandStar.com under Agency Name: 
Manatee County Port Authority. 
 
PRE-SUBMITTAL MEETING: A Non-Mandatory public information conference will be held 
April 28th, 2026, at 10:00 A.M., local time, at the following Teams Meeting link. Attendance is 
not required to submit a Response.  
 

    Berth Reconstruction Planning, Permitting, & Design - Non-Mandatory Pre-Submittal Meeting 
 Join: https://teams.microsoft.com/meet/22708626432337?p=to53R7UYz8IcI4ORBC  
 Meeting ID:  227 086 264 323 37 
 Passcode:   f4s5fw7q  
 
LAST DAY FOR CLARIFICATION REQUESTS: May 8th, 2026, shall be the last day to 
submit all inquiries, suggestions, or requests concerning interpretation, clarification or additional 
information pertaining to this RFQ to the Port, via DemandStar.com. 
 
CLARIFICATION RESPONSES: Responses to submitted inquiries, suggestions, or requests 
concerning interpretation, clarification or additional information pertaining to this RFQ will be 
posted to DemandStar.com May 12th, 2026. 
 
TIME AND DATE DUE: Responses will be received, by way of e-bidding only through the 
secure DemandStar.com website (under Agency Name: Manatee County Port Authority), until 
May 21st, 2026 at 2:00 P.M., local time. Any Responses received after that time will not be 
considered. 
 
EVALUATION COMMITTEE MEETING: The Evaluation Committee meeting will be held 
after the committee members have reviewed and scored each Response. 
 
CERTIFICATION AND AUTHORIZATION: Certification and authorization will be 
considered by the Authority at its public meeting June 16th, 2026, at 9:00 A.M., local time, at the 
Patricia M. Glass Commission Chambers on the first floor of the Manatee County Administration 
Building at 1112 Manatee Avenue West, or the Manatee County Port Authority Commission 
Chambers on the third floor of the SeaPort Manatee Intermodal Center at 1905 Intermodal Circle, 
Palmetto, FL  34221. The final location of the meeting will be indicated with the ranking results 
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on DemandStar prior to the meeting. The Authority plans to execute a single contract based on this 
RFQ. 
 

LOBBYING: A prohibition of Lobbying is in effect. Please review the “Lobbying” subsection in 
the “Parameters” section carefully to avoid violation and possible sanctions. 
 
COMMUNICATION: All communication related to this RFQ shall be in writing and through the 
DemandStar.com website. 
 

CONTACT FOR INFORMATION: 
 
Technical: 
John D. Glass, Jr., P.E. 
Director of Engineering and Construction 
Manatee County Port Authority 
(941) 414-2836 (Cell) 
jglass@seaportmanatee.com 

 

 

Administrative: 
Robert Howard 
Administrative Manager 
Department of Engineering and Construction 
Manatee County Port Authority 
(941) 721-2352 (Office) 
rhoward@seaportmanatee.com



BERTH RECONSTRUCTION PLANNING, PERMITTING, & DESIGN 

MCPA-RFQ-E-26-001 

APRIL 24TH, 2026 

MCPA-RFQ-E-26-001 3 

 

Table of Contents 

1. Scope of Services................................................................................................................ 5 

1.1. Work .......................................................................................................................................5 

1.2. Project Control .........................................................................................................................7 

1.3. Quality Control ........................................................................................................................7 

1.4. Personnel ................................................................................................................................7 

2. Selection Process ............................................................................................................... 9 

2.1. Evaluation Factors ....................................................................................................................9 

2.2. Preliminary Classification .........................................................................................................9 

2.3. Review of Responders and Responses .................................................................................... 10 

2.4. Selection for Negotiation ........................................................................................................ 10 

2.5. Award .................................................................................................................................... 10 

3. Response Content and Submittal Requirements ............................................................... 11 

3.1. Response Cover ..................................................................................................................... 11 

3.2. Cover Letter ........................................................................................................................... 11 

3.3. Organizational Chart .............................................................................................................. 11 

3.4. Certified Minority Business Enterprise .................................................................................... 11 

3.5. Qualifications by Personnel .................................................................................................... 12 

3.6. Experience by Project ............................................................................................................. 12 

3.7. Approach ............................................................................................................................... 13 

3.8. Recent, Current and Projected Workload ................................................................................ 13 

3.9. Ownership Interests ............................................................................................................... 13 

3.10. Legal/Disciplinary Proceedings ............................................................................................. 13 

3.11. Legal Capacity ...................................................................................................................... 13 

3.12. Audit Authorization .............................................................................................................. 13 

3.13. Licensing .............................................................................................................................. 14 

3.14. Certifications ........................................................................................................................ 14 

3.15. Response Submittal .............................................................................................................. 14 

4. Parameters ...................................................................................................................... 15 

4.1. Publication of Notices and Documents .................................................................................... 15 



BERTH RECONSTRUCTION PLANNING, PERMITTING, & DESIGN 

MCPA-RFQ-E-26-001 

APRIL 24TH, 2026 

MCPA-RFQ-E-26-001 4 

 

4.2. Clarification, Addenda and Registration .................................................................................. 15 

4.3. Response Expenses ................................................................................................................ 16 

4.4. Disclosure .............................................................................................................................. 16 

4.5. Errors and Omissions .............................................................................................................. 16 

4.6. Disqualification Due to Non-responsiveness ........................................................................... 16 

4.7. Reserved Rights ..................................................................................................................... 16 

4.8. Applicable Laws ..................................................................................................................... 17 

4.9. Code of Ethics and Conflict of Interest .................................................................................... 17 

4.10. Collusion .............................................................................................................................. 17 

4.11. Public Entity Crimes, Scrutinized ........................................................................................... 18 

4.12. E-Verify ................................................................................................................................ 19 

4.13. Lobbying .............................................................................................................................. 20 

4.14. Equal Employment Opportunity............................................................................................ 21 

4.15. Americans with Disabilities Act ............................................................................................. 21 

4.16. Responses from Related Parties/Multiple Responses Received .............................................. 21 

4.17. Add/Delete Services ............................................................................................................. 21 

4.18. Bid Protest ........................................................................................................................... 21 

4.19. Public Records ...................................................................................................................... 22 

5. Negotiation of the Agreement ......................................................................................... 23 

5.1. General .................................................................................................................................. 23 

5.2. Agreement ............................................................................................................................. 23 

5.3. Indemnification ...................................................................................................................... 23 

Attachment A – Response Signature Form ........................................................................... 25 

Attachment B – Public Contracting and Environmental Crimes Certification.......................... 26 

Attachment C – Professional Services Insurance Requirements ............................................. 28 

Attachment D – Anti-Human Trafficking Affidavit ................................................................ 32 

Attachment E – Grant Agreement: 2024 PIDP Grant No. 693JF72540027 .............................. 33 
 



BERTH RECONSTRUCTION PLANNING, PERMITTING, & DESIGN 

MCPA-RFQ-E-26-001 

APRIL 24TH, 2026 

MCPA-RFQ-E-26-001 5 

 

1. Scope of Services 

The Port expects that this Request for Qualifications will result in an award of a contract to provide 
professional services associated with planning, permitting, and design for reconstruction of Berths 
6, 7, 8, 10, and 11, as well as strengthening the remaining berths to allow for deepening of the 
harbor in the future at Seaport Manatee. Information on the Port is available on the Port’s website 
(seaportmanatee.com). 

1.1. Work 

The following outlines the scope of services that are to be part of the successful submitter’s 
(hereinafter the “Consultant”) responsibility. Responses are to cover these services and any 
additional service the Respondent deems necessary to successfully complete the project.  
 
The Project will be completed in one component with the following elements, which align with 
the federal grant: 
 
Element 1 – Federal National Environmental Policy Act (NEPA) review and approvals 

• Prepare the appropriate draft and final documents to achieve the policies and goals 
established by NEPA and related regulations for berth construction projects. 

 
Element 2 – Pre-Engineering Studies 

• Prepare a survey of all the berths, metocean study, mooring and berthing geometric 
plan, mooring and berthing analysis, geotechnical field exploration, and final 
geotechnical report. 

• Conduct a baseline condition assessment with a load rating for the deck and bollards 
at all berths. Update port-wide maps of docks load limits and bollard capacities for 
all berths. Assessment to include above and below water inspections.   

• Develop conceptual designs for reconstruction of Berths 6, 7, 8, 10, and 11 with 
related cost estimates.   

• Coordinate with Tampa Harbor Pilots and U.S. Army Corps of Engineers to 
conduct a navigation analysis and simulation of proposed designs, if warranted.  

 

Element 3 – Permitting 

• Complete all required local, state, and federal permitting required to start 
construction.  

• Time dependent permitting for individual berths or portion of berths may be 
staggered to complement corresponding construction scheduling. 

 
Element 4 – Berth 06 Engineering 

• Engineering and design elements and considerations include: 
o Extending the apron to connect with Berth 7 on the east and Berth 5 on the 

west 
o Future dredge depths 
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o Extended design life 
o Establish a new berth alignment that removes restrictions on Berth 8 when 

vessels are moored at Berth 7 and 9 simultaneously 
o Additional considerations: new fuel pit(s); new shore utility connections 

(e.g., water, electric); base infrastructure for bulk cargo loading or 
unloading equipment; and ability to handle mobile harbor crane loading. 

 

Element 5 – Berth 07 Engineering 

• Engineering and design elements and considerations include: 
o Adjust fender alignment to align with Berth 6 to remove restrictions on 

Berth 8 when vessels are moored at Berth 7 and 9 simultaneously  
o Future dredge depths 
o Extended design life 
o Additional considerations: new fuel pit(s); new shore utility connections 

(e.g., water, electric); ability to handle mobile harbor crane loading; base 
infrastructure for bulk cargo loading or unloading equipment; and new 
pit(s), pump(s), and underground line(s) for pneumatic ship unloaders. 

 
Element 6 – Berth 08 Engineering 

• Engineering and design elements and considerations include: 
o Future dredge depths 
o Extended design life 
o Additional considerations: new fuel pit(s); new shore utility connections 

(e.g., water, electric); ability to handle mobile harbor crane loading; new 
pit(s), pump(s), and underground line(s) for pneumatic ship unloaders; and 
new RORO ramp. 

 

Element 7 – Berth 10 and 11 Engineering 

• Engineering and design elements and considerations include: 
o Reconfigure Berth 11 along the same alignment as Berth 12 and 14 and 

extend north to close the corner with an extension of Berth 10 to the east 
o Berth 10 relaxed fender alignment to match Berth 9 with new fenders that 

meet all requirements  
o Future dredge depths 
o Extended design life 
o Additional considerations: new fuel pit(s); new shore utility connections 

(e.g., water, electric); and ability to handle mobile harbor crane loading. 
 
Element 8 – Deepening Retrofit  

• Engineering and design elements and considerations include: 
o Design of elements to increase the allowable dredge depth of Berths 4/5, 9, 

12, and 14 to accommodate future port-wide deepening activities 
(anticipated maximum depth is -50ft MLLW + 2ft). 
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Additional scope of work may be awarded under this contract for engineering services typically 
performed during construction. Respondents shall address these services as potential added 
services once construction funding is received.  
 
NOTE: Federal grant application for Berth 10 and 11 reconstructions were submitted by SeaPort 
Manatee in October 2025 
 
The Consultant shall perform all services in accordance with generally accepted professional 
standards. The Consultant shall perform all services as expeditiously as is consistent with 
professional skill and care and the orderly progress of the work.  All plans, specifications, 
construction contract documents, and other similar engineering, construction, and contractual 
documents produced by the selected Consultant for the project shall be developed in accordance 
with sound engineering principles and applicable design criteria, and with generally accepted 
professional standards.   All work of any kind, shall conform to and be in compliance with, and 
the Consultant shall be familiar with, all applicable codes, laws, ordinances, zoning and permitting 
requirements, regulations and restrictions, public notice requirements, guidelines, standards, 
procedures and directives that apply to the scope and location of the project. 
 
Federal and State grant funding requirements apply. Consultant must perform all services in 
accordance with the applicable Federal and State funding requirements. 

1.2. Project Control 

The Consultant shall: 
 
1. Develop and maintain a project reporting system tracking all critical events, both scheduled 
and actual, for the project. Said report shall be submitted to the Contract Manager as requested. 
2. At a minimum, participate in project meetings with the Contract Manager as requested to 
relate current status of overall project schedule, noting exceptions and suggesting actions required 
to correct schedule exceptions. 

1.3. Quality Control 

The Consultant shall: 
 
1. Ensure quality through quality assurance processes and performance tracking. 
2. Prepare and submit required reports to grants/regulating agencies. 
3. Ensure delivery schedules and the integrity of the products. 
4. Be responsible for errors and omissions to the plans and specifications. 

1.4. Personnel 

The Consultant shall: 
 
Provide a full team of qualified personnel as necessary to effectively carry out its responsibilities 



BERTH RECONSTRUCTION PLANNING, PERMITTING, & DESIGN 

MCPA-RFQ-E-26-001 

APRIL 24TH, 2026 

MCPA-RFQ-E-26-001 8 

 

under this Request for Qualifications. 

1. Utilize only competent personnel, who are qualified by experience and education, and who 
are acceptable to the Contract Manager. 

2. Change the professional personnel working on activities pursuant to the Contract only as 
approved by the Contract Manager. 

3. Attend project decision meetings as requested by the Contract Manager. 
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2. Selection Process 

Responses will be evaluated by an evaluation committee made up of Port staff. The evaluation 
committee will rank the firms considered suitable by preference and prepare a recommended 
ranking to be presented to the Manatee County Port Authority for certification and authorization 
to negotiate a contract. 

2.1. Evaluation Factors 

This project is estimated to exceed one or more of the monetary limits in section 287.055, Florida 
Statutes. 
 
The evaluation committee will first validate that minimum qualifications for further consideration 
have been met. To qualify for any consideration, proof of any licensing or certification required 
by law to perform the services described in this Request for Qualifications, and demonstration of 
substantial, recent and verifiable experience in performing or overseeing the performance of the 
services described in this Request for Qualifications, are required. Those Responders found to be 
in compliance will be considered by the evaluation committee. 
 
The evaluation committee’s goal will be to rank the Responders by ability to meet the needs of the 
Port as determined from the responses received, any subsequent investigation by the Port, and 
previous experience of the Port working with the Responder, if applicable.  Evaluation factors to 
be applied and their weights will include:  
 

1. Approach        30% 
2. Firm(s) overall qualifications and experience  20% 
3. Key Personnel qualifications and experience  20% 
4. Project Experience      10% 
5. Adherence to content and submittal requirements 10% 
6. Workload         5% 
7. Legal/disciplinary proceedings      5% 

2.2. Preliminary Classification 

Every Evaluation Committee member will review all Response documents and assess whether any 
responder fails to meet the minimum qualifications for further consideration. If any Evaluation 
Committee member deems it necessary, the Evaluation Committee shall meet publicly and 
evaluate the response to this Request for Qualifications and determine if any subsequent 
investigation is necessary.  The Evaluation Committee must determine the Responder qualified in 
order for Responder to be selected to negotiate an agreement. Any disqualification would be 
determined at a public meeting. 
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2.3. Review of Responders and Responses 

Each Evaluation Committee member will individually review all Response documents and rank 
each qualified Responder on each criterion. The rankings will be presented and discussed at a 
meeting of the Evaluation Committee. The overall ranking of Responders will be determined based 
on the total of the Evaluation Committee members’ weighted average rankings of the Responders.  
 
The Evaluation Committee may elect to prepare a shortlist of Responders to present at a public 
meeting if the committee feels the rankings are close enough to warrant further evaluation.   

2.4. Selection for Negotiation 

The evaluation committee’s qualification and classification of the firms will be presented to the 
Manatee County Port Authority with a recommendation for certification and authorization to 
negotiate a contract.  Upon certification and authorization to negotiate a contract, the Executive 
Director, or his designee, will invite the top-ranked authorized firm to enter negotiations. 

2.5. Award 

Award of an agreement is subject to successful negotiations and approval of the Manatee County 
Port Authority, and may be subject to the approval of the United States and Florida Departments 
of Transportation. In awarding an agreement, Manatee County Port Authority shall not request 
documentation of or consider a Responder’s social, political, or ideological interests when 
determining whether the Responder is qualified. The Manatee County Port Authority shall not give 
preference to a Responder based on the Responder’s social, political, or ideological interests. No 
work is guaranteed by certification and authorization. 
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3. Response Content and Submittal Requirements 

Address the following, ordered as listed in the following sections, using an economy of words. 
Response page limit is 20 pages for sections highlighted in red. Skill in complying with the 
instructions, adhering to the submittal requirements and using an economy of words will be 
considered as a factors in the evaluation. Sections must have page breaks between them.    

3.1. Response Cover 

Responses cover shall clearly indicate the SeaPort Manatee project name, and the firm’s legal 
name, address, telephone number, e-mail address, and contact person of the Responder. Letter 
shall provide Responder’s interest in performing the work and who will be responsible for the 
project effort. 

3.2. Cover Letter 

Response shall include a letter of interest and qualifications. The letter is to include the services 
the Respondent anticipates providing for the project, as well as indicating any team members that 
will be partnering on the project to complete the scope of work.  
 
The letter shall clearly indicate the legal name, address and telephone number of the Responder 
(company, firm, partnership, individual). For the Prime firm, if teaming members are included, 
state the size of the firm in terms of number of professional personnel, number of non-professional 
personnel and the size of each office that is the main base for personnel included in the staffing 
plan referenced below. Provide a general description of the types of services provided by each 
office. 
 
Letter shall be signed above the typed or printed name and title of the signer. The signer shall have 
the authority to bind the Responder to the Response. 
 

3.3. Organizational Chart 

Provide an organizational chart (may be on 11” x 17” paper) of key individuals for every discipline 
involved in the project. Provide, on the chart, each individual’s name and designated role on the 
project. Identify on the chart the key personnel (Project Manager/Port Contact, Discipline Leads, 
Principles, Quality Assurance Manager, etc.), including the designated primary contact for the Port 
and the individual with overall responsibility for the performance of the work. 
 

3.4. Certified Minority Business Enterprise 

State whether Responder, including subconsultants, is a certified Minority Business Enterprise 
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firm(s) and what portion of the scope of work for the project they will be performing. Provide an 
estimated percentage of the total work that will be completed by the Minority Business Enterprise 
as defined by the Florida Small and Minority Business Assistance Act, and if so, provide a copy 
of that certification. 

3.5. Qualifications by Personnel 

Submit resumes for Key Personnel and a statement on each person in the organizational chart 
addressing the following in the order listed. 
 

• Name 

• Title 

• Firm 

• Physical work location 

• Assigned office 

• Designated role on the project 

• Education 

• Professional credentials 

• Areas of expertise 

• Related projects and role on the project 

• Any additional information on qualifications, training and experience related to the 
designated role (such as familiarity with local regulations) 

3.6. Experience by Project 

Provide a minimum of five (5) reference projects with a description for each as they relate to the 
scope of work for this project that are considered representative of the Responder’s ability to 
perform the subject scope. Present the projects in order on how well they are similar and describe 
how they are related in terms of scope and personnel performing work on this project. Point out 
when project personnel were with a different firm at the time. Past projects performed for SeaPort 
Manatee may be included as reference projects but are to be limited to a maximum of two (2). 
 

• Project name, location, Owner, and photograph  

• Name, title and contact information of the project Owner’s manager (SeaPort Manatee may 
contact this person for reference) 

• Prime professional services contractor 

• Professional services subcontractors 

• Project fee 

• Project status 

• Year(s) of project performance 

• Individuals anticipated to perform work on this project and their roles on the project 

• Project description explaining how it is related to the scope of this project 
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3.7. Approach 

Convey the Responder’s understanding of the scope of work by outlining how the project will be 
executed. Highlight all work that may be critical to the project schedule, and methods for 
mitigating delays. This is an important component to the Response. Responder should discuss 
thoughts on sequencing, keeping in mind items noted in Section 1.1. Work. 

3.8. Recent, Current and Projected Workload 

State Responder’s ability and willingness, based on current and projected workload, to perform 
the work while maintaining the project schedule. 

3.9. Ownership Interests 

Disclose any ownership interest in other entities involved in these services which might reasonably 
be selected to perform work under the scope of services set forth in this Request for Qualifications. 
This ownership disclosure shall be included, whether such ownership occurs by the Responder 
through a parent, subsidiary or holding company or any other form of business entity.  Submit 
entity names and the percent of ownership for each. 

3.10. Legal/Disciplinary Proceedings 

Identify and explain any involvement in litigation related to services provided by the Responder 
or any member of the Responder’s team.  Identify and explain any professional licensure 
investigation of or disciplinary action received by any member of the Responder. 

3.11. Legal Capacity 

Provide a statement of corporate or other structure and governance, and the legal, financial, and 
technical capabilities of Responder relevant to performing the scope of services.  Responses may 
be presented by a single business entity, a joint venture, or partnership.  If more than one Responder 
is teaming up to file a Response, any prior work any two or more joint Responders have done 
together before should be identified. Provide one-paragraph resumes of the Responder’s 
significant owners, officers, or principles in charge.  Provide proof that the Responder is licensed 
in the State of Florida.  Provide proof of professional liability insurance. Provide copies of 
certification documents related to Responder’s legal capacity to perform all parts of the scope of 
services, including prime contractor and all subcontractors. Provide legal support that the 
individual who is submitting the proposal and will be executing the contract has the authority to 
bind the Responder (i.e. corporate resolution, etc).   

3.12. Audit Authorization 

Provide a condensed financial report with the response, and allow authorization for a Port auditor 
and/or financial analysts to have access to the Responder’s financial records at the primary location 
of the business entity explained in response to item 3.2. Cover Letter, or such other location as 
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may be agreed, for the purposes of verifying Responder’s financial representations, review and 
assessment of the historical and current financial capacity of the business entity and its expected 
ability to meet ongoing financial obligations to the Port as proposed in this Response to the Port.  
The Port’s audit and /or financial analyst agents will report their findings in a summary report to 
the Port, which will be placed in the Response files for subsequent use and review. 

3.13. Licensing 

Provide certification documents of key personnel proving any licensing or certification which will 
be required by law to perform the services set out in the scope of services required in this Request 
for Qualifications. 

3.14. Certifications 

Complete and submit the following attachments: 
 

1. Response Signature Form (Attachment A). 
2. Public Contracting and Environmental Crimes Certification (Attachment B). 
3. Anti-Human Trafficking Affidavit (Attachment D) 

3.15. Response Submittal 

Responses must be submitted by e-bidding through DemandStar.com. Submittal by any other 
means will not be accepted. Responses must be signed. The entire response must be in a single 
PDF document. The entire PDF must be searchable, saved from an electronic text source for 
accuracy, not scanned with optical character recognition (OCR), with the exception that signature 
pages may be scanned with OCR if the file is not electronically signed. 
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4. Parameters 

Responders must comply with the following instructions to be considered for selection. 

4.1. Publication of Notices and Documents 

Solicitations and addenda on DemandStar: The Port uses the DemandStar internet service to issue 
and distribute solicitation documents and addenda related to those solicitations under the agency 
name “Manatee County Port Authority.” The Port’s postings are available at this address: 
 
http://www.demandstar.com/supplier/bids/agency_inc/bid_list.asp?f=search&mi=1860406  
 
Notices on the Port’s website: The Port uses its website for notices of solicitations and addenda 
related to those solicitations, not for the solicitation documents and addenda themselves. Notices 
are available on the Seaport Manatee web page, seaportmanatee.com, at “Procurement” either on 
the home page or under the “Business” tab, where there is also an opportunity to sign up for email 
notification of new solicitation postings. Neither the Port website notification system nor the Port 
email notification system should be relied upon for timely postings. Only DemandStar postings 
are official. 
 

4.2. Clarification, Addenda and Registration 

Each Responder shall examine all Request for Qualifications documents and shall judge all matters 
relating to the adequacy and accuracy of such documents.  Any inquiries, suggestions or requests 
concerning interpretation, clarification or additional information pertaining to the Request for 
Qualifications shall be made in writing to the Port contact for information by the deadline for 
clarification requests.  See page one of this document for the deadline for clarification requests 
and page two for the contact for information.   
 
The Port shall not be responsible for oral interpretations given by any Port employee, 
representative, or agent.  The issuance of a written addendum by the Port is the only official method 
whereby interpretation, clarification or additional information may be given.  
 
Addenda will be posted on the Port’s website (seaportmanatee.com) and DemandStar 
(http://www.demandstar.com/supplier/bids/agency_inc/bid_list.asp?f=search&mi=1860406). 
 
It is the responsibility of each Responder to identify a single person as the sole contact regarding 
this solicitation and register that person’s name and email address with the Port (see the contact 
information on page one of this document) to ensure timely notification of addenda, to acquire 
addenda, and to make such addenda a part of its Response, and to acknowledge receipt of same on 
the Response Signature page. 
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4.3. Response Expenses 

All expenses for making responses to the Port are to be borne by the Responder.  No payment will 
be made for any responses received, or effort required of, or made by, the Responder. 

4.4. Disclosure 

Upon receipt, all inquiries and responses to inquiries related to this Request for Qualifications 
become “Public Records” and are subject to public disclosure consistent with Chapter 119, Florida 
Statutes.  
 
As provided by section 119.071(1)(b) of the Florida Statutes, responses become subject to 
disclosure thirty (30) days after the Opening or a notice of intended award decision is made, 
whichever is earlier. If the Port rejects all responses and concurrently notices its intent to reissue 
the competitive solicitation, rejected responses are exempt until the Port provides notice of its 
intended decision or the Port withdraws the reissued competitive solicitation.  The exemption shall 
not exceed 12 months after the notice of the Port’s rejection of all responses. 

4.5. Errors and Omissions 

Once a Response is submitted, the Port shall not accept any request by any Responder to correct 
errors or omissions in the Response. 
 
Withdrawal of Response: A Response may be withdrawn prior to the deadline for Response receipt 
as identified on page one of this document, based on a written request from an authorized 
representative of the firm; however, a Response may not be withdrawn after the deadline for receipt 
of the Response. 

4.6. Disqualification Due to Non-responsiveness 

The Port reserves the right to find any Response received, which does not contain all of the 
information, attachments, verification, forms or other information, non-responsive and therefore 
disqualified from eligibility to proceed further in the Request for Qualifications process. 

4.7. Reserved Rights 

In addition to all other rights of the Port under Florida Law, the Port specifically reserves the right 
to accept or reject any and/or all Responses.  The Port also reserves the right to cancel the entire 
Request for Qualifications, remedy or waive irregularities and technicalities in the Request for 
Qualifications or Responses, and request any necessary clarifications or Response data without 
changing the terms of the Response.  The Port reserves the right to award the contract to a qualified 
responsible Responder submitting a responsive Response, with a resulting negotiated agreement 
which is in the best interests of the Port.  The Port shall be the sole judge of whether the Response 
and the resulting negotiated agreement is in its best interest and its decision shall be final. Also, 
the Port reserves the right to make such investigation as it deems necessary to determine the ability 



BERTH RECONSTRUCTION PLANNING, PERMITTING, & DESIGN 

MCPA-RFQ-E-26-001 

APRIL 24TH, 2026 

MCPA-RFQ-E-26-001 17 

 

of any Responder to perform the work or service requested.  Information the Port deems necessary 
to make this determination shall be provided by the Responder.  Such information may include, 
but shall not be limited to:  current financial statements prepared by an independent CPA; 
verification of availability of equipment and personnel; and past performance records. 

4.8. Applicable Laws 

Responder must be authorized to transact business in the State of Florida.  This selection process 
and any resulting agreement shall be in accordance with all applicable laws and regulations of the 
State of Florida and ordinances and regulations of Manatee County and Manatee County Port 
Authority Policies, Chapter 7, Purchasing, as amended from time to time. Responders shall comply 
with local, state, and federal directives, orders, regulations, and laws as applicable to this Response 
and subsequent contract, including but not limited to Equal Employment Opportunity (EEO), 
Minority Business Enterprise (MBE), and OSHA. 

4.9. Code of Ethics and Conflict of Interest 

With respect to this Response, if any Responder violates, directly or indirectly, the ethics 
provisions of the Florida criminal or civil laws related to public procurement, including, but not 
limited to, Florida Statutes Chapter 112, Part III, Code of Ethics for Public Officers and 
Employees, such Responder will be disqualified from eligibility to perform the work described in 
this Request for Qualifications, and may also be disqualified from furnishing future goods or 
services to the Port, and from submitting any future bids, proposals or responses to supply goods 
or services to the Port. 
 
By submitting a Response, the Responder represents to the Port that it presently has no interest 
and shall not acquire any interest, either direct or indirect, which would conflict in any manner 
with the performance of services required hereunder, as provided for in Florida Statutes Chapter 
112, Part III, Code of Ethics for Public Officers and Employees.  The Responder further represents 
that no person having any interest shall be employed for said performance.  
 
By submitting a Response, the Responder represents to the Port that all statements made and 
materials submitted are truthful, with no relevant facts withheld.  If a Responder is determined to 
have been untruthful in its Response or any related presentation, such Responder will be 
disqualified from eligibility to perform the work described in this Request for Qualifications, and 
may also be disqualified from furnishing future goods or services to the Port, and from submitting 
any future bids or proposals or responses to supply goods or services to the Port. 

4.10. Collusion 

By offering a submission to this Request for Qualifications the Responder certifies the Responder 
has not divulged to, discussed or compared his Response with other Responders and has not 
colluded with any other Responder or parties to this Response whatsoever.  Also, the Responder 
certifies, and in the case of a joint Response, each party thereto certifies, as to its own organization 
that in connection with this Response: 
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a. all prices and/or data submitted have been arrived at independently, without consultation, 
communication or agreement, for the purpose of restricting competition, as to any matter relating 
to such prices and/or cost data, with any other Responder or with any competitor; 
 
b. all prices and/or cost data quoted for this Response have not been knowingly disclosed by 
the Responder prior to the scheduled opening directly or indirectly to any competitor; 
 
c. no attempt has been made or will be made by the Responder to induce any other person or 
firm to submit or not to submit a Response for the purpose of restricting competition; 
 
d. the only person or persons interested in this Response as principal or principals is/are named 
therein and that no person other than therein mentioned has any interest in this Response or in the 
contract to be entered into; and 
 
e. no person or agency has been employed or retained to solicit or secure this contract upon an 
agreement or understanding for a commission, percentage, brokerage, or contingent fee, excepting 
bona fide employees. 

4.11. Public Entity Crimes, Scrutinized Companies, and Foreign 
Country of Concern 

In accordance with section 287.133, Florida Statutes, a person or affiliate who has been placed on 
the convicted vendor list following a conviction for a public entity crime may not submit a 
Response on a contract to provide any goods or services to a public entity, may not submit a 
Response on a contract with a public entity for the construction or repair of a public building or 
public work, may not submit proposals or responses on leases or real property to a public entity, 
may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under 
a contract with any public entity, and may not transact business with any public entity in excess of 
the threshold amount provided in section 287.017, Florida Statutes for Category Two for a period 
of 36 months from the date of being placed on the convicted vendor list. 
 
In accordance with section 287.135, Florida Statutes, Responder certifies, represents, and warrants 
that: (a) it is not on the Scrutinized Companies with Activities in Sudan List, (b) it is not on the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, (c) it is not on 
the Scrutinized Companies with Activities in Iran Terrorism Sectors List, (d) that it does not have 
Business operations or is engaged in business in Cuba or Syria, and (e) that it is not engaged or 
engaging in a Boycott of Israel, and that all such certifications were true at the time it submitted 
its bid or proposal for this Agreement, as of the Effective Date of this Agreement, and as of the 
effective date of any renewal of this Agreement. Notwithstanding anything contained in this 
Agreement to the contrary, the Port may terminate this Agreement immediately for cause if: (1) 
Responder is found to have submitted a false certification regarding (a) – (e) above in accordance 
with section 287.135(5), Florida Statutes, (2) Responder is found to have been placed on the 
Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities 



BERTH RECONSTRUCTION PLANNING, PERMITTING, & DESIGN 

MCPA-RFQ-E-26-001 

APRIL 24TH, 2026 

MCPA-RFQ-E-26-001 19 

 

in the Iran Petroleum Energy Sector List, or is or has been  engaged in Business operations in Cuba 
or Syria or a Boycott of Israel, or (3) Responder is found to have been placed on a list created 
pursuant to section 215.473, Florida Statutes, relating to scrutinized active business operations in 
Iran. Such termination shall be in addition to any and all remedies available to the Port at law or 
in equity. The terms “Boycott of Israel” and “Business operations” used in this section are defined 
as in Section 287.135, Florida Statutes. The Lists referred to in this section are those Lists in and 
maintained pursuant to section 287.135, Florida Statutes. 
 
Pursuant to section 286.101, Florida Statutes, the Responder shall disclose any current or prior 
interest of, any contract with, or any grant or gift received from a Foreign Country of Concern, as 
defined below, if such interest, contract, or grant or gift has a value of $50,000 or more and such 
interest existed at any time or such contract or grant or gift was received or in force at any time 
during the previous five (5) years.  For purposes of this section, “Foreign Country of Concern” 
means the People’s Republic of China, the Russian Federation, the Islamic Republic of Iran, the 
Democratic People’s Republic of Korea, the Republic of Cuba, the Venezuelan regime of Nicolas 
Maduro, or the Syrian Arab Republic, including any agency of or any other entity under significant 
control of such foreign country of concern. Responder’s disclosure shall include the name and 
mailing address of the disclosing entity, the amount of the contract or grant or gift or the value of 
the interest disclosed, the applicable foreign country of concern and, if applicable, the date of 
termination of the contract or interest, the date of receipt of the grant or gift, and the name of the 
agent or controlled entity that is the source or interest holder. Responder represents that within one 
(1) year before proposing any contract to the Port, Responder provided a copy of such disclosure 
to the Florida Department of Financial Services.    
 
If this agreement would grant Responder access to an individual’s personal identifying 
information, pursuant to section 287.138, Florida Statutes, Responder certifies, represents, and 
warrants that it is not affiliated with a foreign country of concern, as such countries are identified 
in section 287.138(1), Florida Statutes. Responder certifies, represents, and warrants that: (a) 
Responder is not owned by a foreign country of concern; (b) the government of a foreign country 
of concern does not have a controlling interest in Responder; and (c) Responder is not organized 
under the laws of or has its principal place of business in a foreign country of concern. 
 
To ensure compliance with the foregoing, Responders desiring to contract with the Port are 
required to execute and file with the Port an affidavit, executed under the penalties of perjury, 
confirming that person, entity, and any person(s) affiliated with the entity, does not have such a 
record and is therefore eligible to seek and be awarded business with the Port.  Responder is to 
complete the attached Public Contracting and Environmental Crimes Certification and submit it 
with its Response. 

4.12. E-Verify 

Responder shall comply with all applicable provisions of sections 448.09 and 448.095, Florida 
Statutes, as may be amended. The definitions in section 448.095(1), Florida Statutes, as may be 
amended, apply to this section of the Agreement. Responder shall register with and use the U.S. 
Department of Homeland Security’s E-Verify system to verify the work authorization status of all 
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employees of Responder. Responder may not enter into a contract with a subcontractor to perform 
work under this Agreement unless and until the subcontractor registers with and uses the E-Verify 
system. If Responder enters into a contract with a subcontractor to perform work under this 
Agreement, Responder must obtain a properly executed affidavit from the subcontractor stating 
that the subcontractor does not employ, contract with, or subcontract with an unauthorized alien. 
Responder must maintain copies of all such affidavits for the duration of this Agreement. Port may 
terminate this Agreement for cause if Port determines that Responder or Responder’s 
subcontractor has not complied with any applicable provision of sections 448.09 or 448.095, 
Florida Statutes, as may be amended. Port will terminate this Agreement for cause if Port has a 
good faith belief that Responder has knowingly violated subsection 448.09(1), Florida Statutes, as 
may be amended. If the Port has a good faith belief that a subcontractor knowingly violated section 
448.09(1), Florida Statutes, as may be amended, but Port determines that Responder otherwise 
complied with section 448.09(1), Florida Statutes, as may be amended, Port will notify Responder 
as such, and Responder must immediately terminate Responder’s contract with said subcontractor. 
If this Agreement is terminated under section 448.095(c), F.S.: (a) such termination is not a breach 
of this Agreement and may not be considered as such; (b) Responder may not be awarded a public 
contract for at least 1 year after the date on which the Agreement is terminated; and (c) Responder 
is liable for any additional costs incurred by the Port as a result of the termination of the 
Agreement.  
 
Responder agrees that Responder does not and will not, nor will it allow a subcontractor to, use 
any funds from the Port for the purpose of issuing an identification card or document to any 
individual who does not provide proof of lawful presence in the United States. 

4.13. Lobbying 

After the issuance of any Request for Qualifications, prospective Responders, or any agent, 
representative or person acting at the request of such Responder shall not contact, communicate 
with or discuss any matter relating in any way to the Request for Qualifications with any officer, 
agent or employee of the Port other than a designated Contact for Information or as directed in the 
Request for Qualifications, except that nothing herein shall prohibit a Responder from answering 
questions or offering clarifications when requested by the Evaluation Committee.  This prohibition 
includes the act of carbon copying officers, agents or employees of the Port on email 
correspondence.  This requirement begins with the issuance of a Request for Qualifications, and 
ends upon execution of the final Contract or when the Response has been rejected. The highest 
ranked Responder will enter into negotiations with the Port, and will be able to discuss matters 
relating to the Request for Qualifications as needed to complete negotiations and prepare a 
proposal. Should negotiations with the highest ranked Responder be terminated for any reason, the 
next highest ranked Responder will enter negotiations with the Port and be afforded the same 
opportunity to discuss matters relating to the Request for Qualifications as needed to complete 
negotiations and prepare a proposal. This process will continue until a contract is awarded or when 
all Responses are rejected. 
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4.14. Equal Employment Opportunity 

In accordance with the provisions of Title VI of the Civil Rights Act of 1964 and Title 15, Part 8 
of the Code of Federal Regulations, the Port hereby notifies all prospective Responders that they 
will affirmatively ensure minority business enterprises will be afforded full opportunity to 
participate in response to this advertisement and will not be discriminated against on the grounds 
of race, color or national origin in consideration for an award of contract. 

4.15. Americans with Disabilities Act 

The Manatee County Port Authority does not discriminate upon the basis of any individual’s 
disability status.  Anyone requiring reasonable accommodation for the public meetings specified 
herein, should contact a designated Contact for Information at least twenty-four (24) hours in 
advance of the activity to request accommodations. 

4.16. Responses from Related Parties/Multiple Responses Received 
from One Responder 

Where two (2) or more related parties submit Responses or one Responder submits multiple 
Responses for a contract, such responses may be deemed non-responsive.  “Related parties” mean 
Responders or the principles thereof, which have a direct or indirect ownership interest in another 
Responder for the same contract or in a parent company or the principles thereof of one Responder 
have a direct or indirect ownership interest in another bidder or Responder for the same contract.  
Membership on a Responder’s team of a firm that was also the member of another Responder’s 
team would not cause the Responder to be deemed non-responsive. 

4.17. Add/Delete Services 

The Port reserves the right to unilaterally add or delete services, either collectively or individually, 
at the Port’s sole discretion, at any time after award has been made as may be deemed necessary 
or in the best interest of the Port in fulfilling the project.  In such case, the Responder will be 
required to provide services to this contract in accordance with the terms, condition, and 
specifications.   
 
The Port reserves the right to request additional services relating to this contract from the 
Responder.  When approved by the Port as an amendment to the contract and authorized in writing, 
the Responder shall provide such additional requirements as may become necessary. 

4.18. Bid Protest 

Any and all protest shall be handled in accordance with the Manatee County Port Authority 
Policies, Chapter 7, Purchasing, Section 22, Bid Protests, as amended from time to time. 
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4.19. Public Records 

Pursuant to section 119.0701, Florida Statutes, if selected, for any tasks performed by Responder 
on behalf of the Port, Responder shall: (a) keep and maintain all public records, as that term is 
defined in chapter 119, Florida Statutes (“Public Records”), required by the Port to perform the 
work contemplated by agreement; (b) upon request from the Port’s custodian of public records, 
provide the Port with a copy of the requested Public Records or allow the Public Records to be 
inspected or copied within a reasonable time at a cost that does not exceed the costs provided in 
chapter 119, Florida Statutes, or as otherwise provided by law; (c) ensure that Public Records that 
are exempt or confidential and exempt from Public Records disclosure requirements are not 
disclosed except as authorized by law for the duration of the term of such agreement and following 
completion or termination of this such agreement, if Responder does not transfer the records to the 
Port in accordance with (d) below; and (d) upon completion or termination of such agreement, (i) 
if the Port, in its sole and absolute discretion, requests that all Public Records in possession of 
Responder be transferred to the Port, Responder shall transfer, at no cost, to the Port, all Public 
Records in possession of Responder within thirty (30) days of such request or (ii) if no such request 
is made by the Port, Responder shall keep and maintain the Public Records required by the Port to 
perform the work contemplated by such agreement. If Responder transfers all Public Records to 
the Port pursuant to (d)(i) above, Responder shall destroy any duplicate Public Records that are 
exempt or confidential and exempt from Public Records disclosure requirements within thirty (30) 
days of transferring the Public Records to the Port and provide the Port with written confirmation 
that such records have been destroyed within thirty (30) days of transferring the Public Records. 
If Responder keeps and maintains Public Records pursuant to (d)(ii) above, Responder shall meet 
all applicable requirements for retaining Public Records.  All Public Records stored electronically 
must be provided to the Port, upon request from the Port’s custodian of public records, in a format 
that is compatible with the information technology of the Port. If Responder does not comply with 
a Public Records request, or does not comply with a Public Records request within a reasonable 
amount of time, the Port may pursue any and all remedies available in law or equity including, but 
not limited to, specific performance.  The provisions of this section only apply to those tasks in 
which Responder is acting on behalf of the Port. 

IF THE RESPONDER HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

RESPONDER’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO 

THIS AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC 

RECORDS AT: 

 
Telephone number: 941-722-6621  

E-mail address: recordscustodian@seaportmanatee.org 

Mailing address:  Attn:  Records Custodian, 300 Tampa Bay Way, Suite One, 

Palmetto, FL 34221 
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5. Negotiation of the Agreement 

The Port intends to enter into a contract with the highest ranked suitable Responder with whom a 
contract is successfully negotiated. Any negotiated contract requires Manatee County Port 
Authority board approval. 

5.1. General 

The following general terms and conditions apply to the Response submitted for consideration and 
the subsequent negotiations: 
 
a. The Response will serve as a basis for negotiating an agreement, but not compel adherence 
to its terms or conditions.  
 
b. Upon submission, all responses become the property of the Port. 
 
c. All products and papers produced in the course of this engagement become the property of 
the Port upon termination or completion of the engagement. 
 
d. This project is being funded in part by the Florida Department of Transportation (FDOT) 
and is subject to requirements in the Public Transportation Grant Agreement (PTGA). 
 
e. This project is being funded in part by USDOT and is subject to requirements in the USDOT 
grant agreements general terms and conditions and exhibits. 

5.2. Agreement 

The selected Responder shall be required to negotiate an agreement, in a form and with provisions 
acceptable to the Port.   
 
Negotiated Agreements may or may not include all elements of this Request for Qualifications or 
the resulting successful Response where alternative terms or conditions become more desirable to 
the Port, and the parties agree to such terms. 
 
The parties will negotiate the term of the agreement, and the circumstances in which it may be 
renewed, assigned or terminated. 
 
The parties will negotiate matters of insurance, liability, record-keeping, auditing, and all other 
relevant contractual matters. Insurance requirements are provided in Attachment C.  
 

5.3. Indemnification 

To the fullest extent permitted by law, the selected Responder shall indemnify and hold harmless 
the Authority, its elected officials, officers and employees, from any and all liabilities, any and all 
claims, including claims for equitable or injunctive relief, damages, losses and costs, including but  
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not limited to reasonable attorney’s fees, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of Responder, its employees, agents, officers, subcontractors and 
other persons employed or utilized by Responder in the performance of this agreement. It is the 
specific intent of the Parties hereto that the foregoing indemnification provision comply with 
section 725.08, Florida Statutes. It is further the specific intent and agreement of the Parties that 
all the contract documents of any project for which Responder provided services be hereby 
amended to include the foregoing indemnification. Responder expressly agrees that it will not 
claim, and waives any claim, that this article violates section 725.08 Florida Statutes, or is 
unenforceable pursuant to section 725.08, Florida Statutes. This indemnification obligation shall 
not be construed to negate, abridge, or otherwise reduce any other right or obligation of indemnity 
which would otherwise exist as to any party or person described in this section, including but not 
limited to any immunity from or limitation of liability to which the Authority is entitled to pursuant 
to the doctrine of sovereign immunity or section 768.28, Florida Statutes. This indemnification 
provision shall include claims made by an employee of Responder against the Authority and 
Responder waives any entitlement to immunity under section 440.11, Florida Statutes. This 
indemnification provision shall survive the termination of this agreement however terminated. 
 
To the fullest extent permitted by law, the selected Responder shall indemnify and hold harmless 
the State of Florida, Department of Transportation, including the Department’s officers and 
employees, from liabilities, damages, losses and costs, including, but not limited to, reasonable 
attorney’s fees, to the extent caused by the negligence, recklessness or intentional wrongful 
misconduct of the Consultant an person employed or utilized by the Consultant in the performance 
of this Contract. This indemnification survives termination of this Contract. 
 
Nothing contained in this paragraph is intended to nor will it constitute a waiver of the State of 
Florida and the Authority's sovereign immunity. Neither the State of Florida nor the Authority will 
indemnify the Responder. 



BERTH RECONSTRUCTION PLANNING, PERMITTING, & DESIGN 

MCPA-RFQ-E-26-001 

APRIL 24TH, 2026 

MCPA-RFQ-E-26-001 25 

 

Attachment A – Response Signature Form 

 
The undersigned represents by signing the Response that they have the authority and 
approval of the legal entity purporting to submit the Response, and that all of the facts 
and responses set forth in the Response are true and correct.  If the Responder is 
selected by the Port to negotiate an agreement, the undersigned certifies that the 
Responder’s negotiators will negotiate in good faith to establish an agreement to provide 
the services described in the Scope of Services of this Request for Qualifications. 
 
 
Print or Type Responder’s Information Below: 

 
 

   

Name of Responder  Telephone Number  

   

   

Street Address    

   

   

Email Address  Web Address 

   

   

Print Name & Title of Authorized Officer  Signature of Authorized Officer 

   

   

Date Signed   

   

Acknowledge Addendum No.  Dated:   

Acknowledge Addendum No.  Dated:   

Acknowledge Addendum No.  Dated:   
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Attachment B – Public Contracting and Environmental Crimes 
Certification 

SWORN STATEMENT 
 
 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR 
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 
This sworn statement is submitted to the Manatee County Port Authority (the Port)  
 
by ________________________________________ 
     [print individual's name and title] 
 
For                                                          .                                                 
[name of entity submitting sworn statement] 
 
whose business address is: _______________________________________________________  
               
and (if applicable) its Federal Employer Identification Number (FEIN) is                      .   If the entity has no 
FEIN, include the Social Security Number of the individual signing this sworn statement:                            
 

I understand that no person or entity shall be awarded or receive a Port contract for public 
improvements, procurement of goods or services (including professional services) or a Port lease, 
franchise, concession or management agreement, or shall receive a grant of Port monies unless 
such person or entity has submitted a written certification to the Authority that it has not: 

 
(1)  been convicted of bribery or attempting to bribe a public officer or employee of the Port, the 
State of Florida, or any other public entity, including, but not limited to the Government of the United 
States, any state, or any local government authority in the United States, in that officer's or 
employee's official capacity; or 

 
(2) been convicted of an agreement or collusion among bidders or prospective bidders in restraint 
of freedom of competition, by agreement to bid a fixed price, or otherwise; or 

 
(3) been convicted of a violation of an environmental law that, in the sole opinion of the Port, reflects 
negatively upon the ability of the person or entity to conduct business in a responsible manner; or 

 
(4) made an admission of guilt of such conduct described in items (1), (2) or (3) above, which is a 
matter of record, but has not been prosecuted for such conduct, or has made an admission of guilt 
of such conduct, which is a matter of record, pursuant to formal prosecution.  An admission of guilt 
shall be construed to include a plea of nolo contendere; or 
 
(5) where an officer, official, agent or employee of a business entity has been convicted of or has 
admitted guilt to any of the crimes set forth above on behalf of such and entity and pursuant to the 
direction or authorization of an official thereof (including the person committing the offense, if he is 
an official of the business entity), the business shall be chargeable with the conduct herein above 
set forth.  A business entity shall be chargeable with the conduct of an affiliated entity, whether 
wholly owned, partially owned, or one which has common ownership or a common Board of 
Directors.   
 
For purposes of this Form, business entities are affiliated if, directly or indirectly, one business entity 
controls or has the power to control another business entity, or if an individual or group of individuals 
controls or has the power to control both entities.  Indicia of control shall include, without limitation, 
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interlocking management or ownership, identity of interests amount family members, shared 
organization of a business entity following the ineligibility of a business entity under this Article, or 
using substantially the same management, ownership or principles as the ineligible entity. 
Any person or entity who claims that this Article is inapplicable to him/her/it because a conviction 
or judgment has been reversed by a court of competent jurisdiction, shall prove the same with 
documentation satisfactory to the Port.  Upon presentation of such satisfactory proof, the person 
or entity shall be allowed to contract with the Port. 

 
 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE PORT IS VALID THROUGH 
DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT ANY 
CONTRACT OR BUSINESS TRANSACTION SHALL PROVIDE FOR SUSPENSION OF PAYMENTS, OR 
TERMINATION, OR BOTH, IF THE PORT DETERMINES THAT SUCH PERSON OR ENTITY HAS MADE 
FALSE CERTIFICATION. 
 

            
[Signature] 

 
STATE OF FLORIDA 
COUNTY OF     
 
 
Sworn to and subscribed before me this               day of                      , 20__          
 
by ________________________________   
 
 
Personally known ________________ OR Produced Identification _____________________________ 
                                                                                                           [Type of identification] 
 
________________________________________ My commission expires ______________________. 
Notary Public Signature 
 
 
________________________________________________ 
[Print, type or stamp Commissioned name of Notary Public]   
 
 

Signatory Requirement - In the case of a business entity other than a partnership or a 
corporation, this affidavit shall be executed by an authorized agent of the entity.  In the 
case of a partnership, this affidavit shall be executed by the general partner(s).  In the 
case of a corporation, this affidavit shall be executed by the corporate president. 
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Attachment C – Professional Services Insurance Requirements 

The following requirements are a minimum and must be considered in the Respondents Response.  

A. During the term of the Agreement, the Engineer shall provide, pay for, and maintain with 

insurance companies satisfactory to the Owner, the types of insurance described in this 

Agreement.  All insurance must be from responsible insurance companies eligible to do 

business in the State of Florida.  The required policies of insurance must be performable in 

Manatee County, Florida, and shall be construed in accordance with the laws of the State of 

Florida.  

B. The Owner must be specifically included as an Additional Insured on the Engineer’s 

Commercial General Liability, Umbrella Liability and Business Automobile Liability policies 

and must also provide the "Severability of Interest" provision (a/k/a "Separation of Insured’s" 

provision).  The Owner’s additional insured status should be extended to the Completed 

Operations coverage.  ISO’s standard “Blanket Additional Insured” will not be acceptable. 

C. The Engineer shall deliver to the Owner, prior to the Owner beginning work under this 

Agreement, properly executed "Certificate(s) of Insurance,” setting forth the insurance 

coverage and limits required in this Agreement.  The Certificates must be personally, 

manually signed by the authorized representative of the insurance company(s) shown on the 

Certificate of Insurance. In addition, certified, true and exact copies of the insurance policies 

required in this Agreement must be provided the Owner, on a timely basis, if requested by 

the Owner. 

D. The Engineer shall take immediate steps to make up any impairment to any Aggregate Policy 

Limit upon notification of the impairment.  If at any time the Owner requests a written 

statement from the insurance company(s) as to any impairment to the Aggregate Limit, the 

Engineer shall promptly authorize and have delivered such statement to the Owner. 

E. The Engineer authorizes the Owner and/or the Owner’s insurance Engineer to confirm all 

information furnished to the Owner, as to its compliance with its Bonds and Insurance 

Requirements, with the Engineer’s insurance agents, brokers, surety, and insurance carriers.  

The insurance coverage required of the Engineer must be primary to any insurance or self-

insurance program carried by the Owner.  The Owner’s insurance or self-insurance programs 

or coverage must not be contributory with any insurance required of the Engineer in this 

Agreement. 

F. The acceptance of delivery to the Owner of any Certificate of Insurance evidencing the 

insurance coverage and limits required in the Agreement does not constitute approval or 

agreement by the Owner that the insurance requirements in the Agreement have been met 

or that the insurance policies shown in the Certificates of Insurance comply with the 

Agreement requirements. 

G. No work governed by this Agreement or occupancy of the premises owned or occupied by 

the Owner may commence at the site unless and until the required Certificate(s) of Insurance 

are in effect and written Notice to Proceed is issued to the Engineer by the Owner. 
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H. The insurance coverage and limits required of the Engineer under this Agreement are 

designed to meet the minimum requirements of the Owner.  They are not designed as a 

recommended insurance program for the Engineer.  The Engineer alone will be responsible 

for the sufficiency of its own insurance program.  Should the Engineer have any question 

concerning its exposures to loss under this Agreement or the possible insurance coverage 

needed therefore, it should seek professional assistance. 

I. The Owner and its Tenants may continue to operate their businesses on the Owner’s 

premises during the activities of the Engineer.  No property used in connection with their 

activities may be considered by the Engineer’s insurance company as being in the care, 

custody, or control of the Engineer. 

J. Should any of the required insurances specified in this Agreement provide for a deductible, 

self-insured retention, self-insured amount, or any scheme other than a fully insured 

program, and the insurance company providing the coverage will not agree in writing to pay 

the deductible or retention including the costs of defense as provided for in its policy without 

consideration of the deductible or retention in the settlement of insured claims, then the 

Engineer agrees, if required by the Owner, to provide, pay for, and maintain a surety bond 

acceptable to the Owner from an insurance company acceptable to the Owner (or a standby 

irrevocable Letter of Credit acceptable to the Owner) in the amount of the deductible or 

retention, guaranteeing payment of the deductible or retention.  Said guarantee is to 

continue for four (4) years following completion of the Work. 

K. All of the required insurance coverage must be issued as required by law and shall be 

endorsed, where necessary, to comply with the minimum requirements contained in this 

Agreement. 

L. Engineer shall give the Owner thirty (30) calendar days advance written notice of any 

cancellation, intent not to renew any policy and/or any change that will reduce the insurance 

coverage required in this Agreement, except for the application of the Aggregate Limits 

Provisions.   

M. Renewal Certificate(s) of Insurance must be provided to the Owner at least twenty (20) 

calendar days prior to expiration of current coverage so that there will be no interruption in 

the work due to lack of proof of the insurance coverage required of the Engineer in this 

Agreement.  If the Engineer fails to provide or maintain the insurance coverage required in 

this Agreement at any time during the term of the Agreement, the Owner may terminate or 

suspend this Agreement. 

N. If the Engineer utilizes contractors or sub-contractors to perform any work governed by this 

Agreement, the Engineer will ensure all contractors and sub-contractors maintain the same 

types and amounts of insurance required of the Engineer.  In addition, the Engineer will 

ensure that the contractors and sub-contractors insurances comply with all of the Insurance 

Requirements specified for the Engineer contained within this Agreement.  The Engineer 

shall obtain Certificates of Insurance comparable to those required of the Engineer from all 

contractors and sub-contractors.  Such Certificates of Insurances must be presented to 

Owner prior to the subcontractor beginning work. 

 

O. SPECIFIC INSURANCE COVERAGES AND LIMITS: 
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1. The Engineer must comply with all requirements in this Insurance Section in full unless 

excused from compliance in writing by the Owner.  The amounts and types of insurance 

must conform to the following minimum requirements. Current Insurance Service Office 

(ISO) or National Council on Compensation Insurance (NCCI) policies, forms, and 

endorsements or broader must be used where applicable.  Notwithstanding the 

foregoing, the wording of all policies, forms, and endorsements must be acceptable to 

the Owner. 

2. Workers' Compensation and Employers' Liability Insurance must be maintained in force 

during the term of this Agreement for all employees engaged in this work under this 

Agreement, in accordance with the laws of the State of Florida.  The minimum 

acceptable limits are: 

a. Workers' Compensation:  Florida Statutory Requirements 

Employer's Liability:  $1,000,000.00  Limit Each Accident 

      $1,000,000.00  Limit Disease Aggregate 

      $1,000,000.00  Limit Disease Each Employee 

 

3. USL&H Coverage must be maintained by the Engineer if any of the work governed by 

this Agreement or any of the Engineer’s employees may be entitled to benefits specified 

in the United States Longshoremen and Harbor Workers (USL&H) Act (33 USC sections 

901-950).  The minimum acceptable limits under such coverage must be no less than 

$1,000,000. 

4. Jones Act Coverage must be maintained by the Engineer if any of the work governed by 

this Agreement involves the use of any watercraft (regardless of size).  Such coverage 

must comply with the Federal Jones Act (46 U.S.C.A, subsection 688).  The minimum 

acceptable limits under such coverage must be no less than $1,000,000. 

5. Commercial General Liability Insurance must be maintained by the Engineer on the Full 

Occurrence Form.  Coverage must include but not be limited to Premises and 

Operations, Personal Injury, Contractual Liability, Independent Contractors, Broad Form 

Property Damage, and Products & Completed Operations Coverage and may not 

exclude coverage for the "X" (explosion), "C” (collapse) and "U" (underground) Property 

Damage Liability exposures. Limits of coverage must not be less than:  

a. Bodily Injury & Property Damage Liability: $1,000,000.00  Combined Single Limit 

each occurrence and aggregate.  

6. Completed Operations Liability Coverage must be maintained by the Engineer for a 

period of not less than four (4) years following Final Completion and Acceptance by the 

Owner. 

7. The use of an Excess and/or Umbrella policy will be acceptable if the level of protection 

provided by the Excess and/or Umbrella policy is no less restrictive then the Primary 

General Liability policy. 
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8. Business Automobile Liability Insurance must be maintained by the Engineer as to 

ownership, maintenance, use, loading and unloading of all owned, non-owned, leased 

or hired vehicles with limits of not less than: 

a. Bodily Injury: $1,000,000.00 Limit Each Accident 

b. Property Damage Liability: $1,000,000.00 Limit Each Accident 

or 

c. Bodily Injury & Property Damage Liability: $1,000,000.00 Combined Single Limit 

Each Accident 

9. Professional Liability Insurance must be maintained by the Engineer that will respond to 

claims arising out of any professional services provided by the Engineer.  The minimum 

acceptable limits of such coverage must be $2,000,000 per claim and in aggregate and 

must be maintained for a minimum of 4 years following the termination of this 

Agreement. The Engineer recognizes that the registered persons practicing engineering 

with the Engineer as provided in Chapter 471 of the Florida Statutes are not relieved 

from personal liability for their professional acts and each registered person practicing 

engineering with the Engineer who performs consulting engineering services for the 

Owner pursuant to this Agreement will be liable in accordance with section 471.023(3) 

of the Florida Statutes. 

10. The Engineer must maintain Watercraft Liability Insurance if any of the services 

provided by the Engineer or any of its sub-Engineers require the use of any watercraft 

that is in excess of 26 feet in length.  The minimum acceptable limits of such coverage 

must be $1,000,000. 

11. The Engineer must maintain Aircraft Liability Insurance if any of the services provided 

by the Engineer or any of its sub-contractors require the use of any aircraft.  The 

minimum acceptable limits of such coverage must be $1,000,000. 

P. All construction contracts entered into by Owner with respect to the Project must require 

builder’s risk or similar property insurance. 

Q. All policies of property insurance relating to the Project, including but not limited to any 

builder’s risk or similar policy, must allow for waiver of subrogation rights and contain 

provisions to the effect that in the event of payment of any loss or damage the insurers will 

have no rights of recovery against any insured thereunder or against Engineer, its 

Subconsultants, or Engineer’s Subcontractors. Owner and Engineer waive all rights against 

each other, Contractor, Engineer’s Subcontractors and Subconsultants, and the respective 

officers, directors, members, partners, employees, agents, consultants, and subcontractors 

of each and any of them, for all losses and damages caused by, arising out of, or resulting 

from any of the perils or causes of loss covered by any such builder’s risk or similar policy and 

any other property insurance relating to the Project. Owner and Engineer shall take 

appropriate measures in other Project-related contracts to secure waivers of rights 

consistent with those set forth in this paragraph. 
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Attachment D – Anti-Human Trafficking Affidavit 

Instructions: This form must be completed by an officer or representative of an entity entering into, 
renewing, or extending, a contract with SeaPort Manatee. 

The undersigned, on behalf of   (“Contractor”), 
hereby attests as follows: 

A. Contractor understands and affirms that Section 787.06(13), Florida Statutes, prohibits the SeaPort Manatee 
from executing, renewing, or extending a contract to entities that use coercion for labor or services, with such 
terms defined as follows: 

• “Coercion” means: (1) using or threatening to use physical force against any person; (2) restraining, 
isolating, or confining or threatening to restrain, isolate, or confine any person without lawful authority 
and against her or his will; (3) using lending or other credit methods to establish a debt by any person when 
labor or services are pledged as a security for the debt, if the value of the labor or services as reasonably 
assessed is not applied toward the liquidation of the debt, the length and nature of the labor or services are 
not respectively limited and defined; (4) destroying, concealing, removing, confiscating, withholding, or 
possessing any actual or purported passport, visa, or other immigration document, or any other actual or 
purported government identification document, of any person; (5) causing or threatening to cause financial 
harm to any person; (6) enticing or luring any person by fraud or deceit; or (7) providing a controlled 
substance as outlined in Schedule I or Schedule II of Section 893.03, Florida Statutes, to any person for 
the purpose of exploitation of that person. 

• “Labor” means work of economic or financial value. 

• “Services” means any act committed at the behest of, under the supervision of, or for the benefit of 
another. The term includes, but is not limited to, forced marriage, servitude, or the removal of organs. 

B. Contractor hereby attests, under penalty of perjury, that Contractor does not use coercion for labor or services as 
defined in Section 787.06(2), Florida Statutes. 

I, the undersigned, hereby represent that I make the above attestation based upon personal knowledge; 
am over the age of 18 years and otherwise competent to make the above attestation; and am authorized to 
legally bind and make the above attestation on behalf of Vendor. Under penalties of perjury, I declare 

that I have read the forgoing document and that the facts stated in it are true. 

 

Authorized Signature:   Date:   

Printed Name:  Title:    

STATE OF    COUNTY OF   

The foregoing instrument was acknowledged before me by means of ☐ physical presence or ☐ online 

notarization, this  day of  , 20 , by  , 
as 

 on behalf of the company/corporation. They ☐ are personally known to me or 

☐ have produced  as identification. 

 

Signature of Notary Public 

 
Name of Notary Typed, Printed or Stamped 
My Commission Expires:   
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Attachment E – Grant Agreement: 2024 PIDP Grant No. 
693JF72540027 

 



 

Request for Qualifications: MCPA-RFQ-E-26-001 

Berth Reconstruction Planning, Permitting, & Design 

Response Due Date: May 21, 2026, at 2:00 PM 

Responses to Clarification Request: ADDENDUM 3 

DATE: May 11th, 2026 

 

Question #10: Are we allowed to include a back cover that does not count towards the page 

limit? 

RESPONSE: A back cover is allowed for the submission. Only the “red” colored sections 

count towards the 20 page limit. The Response Cover is not a red section. 

Question #11: Regarding the online DemandStar Ebid Response listed Required Documents 

under step 2 of the submission process, it states that the following 

documents are required by the agency for this project and to select which 

documents you will be submitting electronically (online), and which ones you 

will submit directly to the agency (o3line). Can you please advise and confirm 

if the ‘Response (single document)’ required document is the only uploaded 

document that is required, and please confirm if for the other Required 

Documents submissions, we put submission option as ‘o3line/manual’ or 

‘not submitting’?  

RESPONSE: The “Response (single document)” is the only document to be submitted. 

All other items listed are contained within the Response. Select “Not 

Submitting”, or similar, for all other documents listed as required 

documents.     

Question #12: Regarding the required Certification ‘Attachment B Public Contracting and 

Environmental Crimes’ under Section 3.14, it states under ‘Signatory 

Requirement’ that ‘in the case of a corporation, this a3idavit shall be 

executed by the corporate president.’ The notarization on this form is specific 

to the state of Florida. If our corporate president is not a resident of Florida, 

but of another state, is it still acceptable for the president to sign the form as 

the state of Florida, or is it allowable to change the form to the state where 

our president resides? Please advise. 

RESPONSE: The notary block may be changed to the State where the person signing is 

located and being notarized.      

Question #13: Is it required that we include copies of all Addendums in our submittal or is 

acknowledging them on ‘Attachment A Response Signature Form’ su3icient? 



If it is required to include copies of the Addendums in our submittal, where 

should those be placed in our submittal and will it count towards the page 

count? 

RESPONSE: Copies of each Addendum can be attached after the signed Attachment A. 

Attachment A is not included in the 20 page limit. Refer to the response to 

Question #10 for what is included in the 20 page count.  

Question #14: In regard to Element 1 – Federal National Environmental Policy Act (NEPA) 

review and approvals, has the port been advised what NEPA level of review 

will be required for this project (e.g., Categorical Exclusion or Environmental 

Assessment)?  

RESPONSE: The port has not been advised as to what NEPA level of review that is 

required for this project.  

Question #15: The Maritime Administration (MARAD) typically provides grantees with 

numerous directives and informational documents defining expected NEPA 

document contents, methods for conducting necessary data gathering, 

agency consultations, etc. Has MARAD provided the port with these 

materials yet, and can they be provided at this time? 

RESPONSE: MARAD has not provided the port with these materials yet.  

Question #16: Under Section 3.11 Legal Capacity, it states to ‘provide copies of certification 

documents related to Responder’s legal capacity to perform all parts of the 

scope of services, including prime contractor and all subcontractors’. Can 

you please clarify what exactly should be submitted for this requirement and 

what certification document(s) you are looking for in our submittals 

RESPONSE: Respondent needs to include their corporate structure and any financial, 

legal or technical capabilities of the Responder in performing the 

scope.  Additionally, they need to identify the business entity, provide the 

necessary owners/principles resume, and proof of authority to sign on 

behalf of the business entity (could be a corporate resolution, articles of 

incorporation, etc.).  Respondent, and any teaming partner, must 

demonstrate that they are licensed to do business in Florida and provide 

proof of professional liability insurance, as it relates to the scope of work 

outlined in the RFQ.  

Question #17: Addendum 2 to the RFQ indicates that the evaluation committee meeting will 

be held after committee members have reviewed and scored responses with 



this the May 28 meeting date was removed. Should respondents infer that 

the meeting will be held at a later date, to be determined, and that 

attendance to a May 28 meeting should not be anticipated? Is MCPA able to 

provide guidance on expected timeline for such a meeting so that we may 

schedule accordingly?   

RESPONSE: Attendance to a May 28th meeting is not anticipated. To meet the 

Certification and Authorization public meeting of June 16th, the Selection 

Committee’s ranking and recommendation must be completed by June 3rd.   

 

 




